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Terms of Reference

Project Officer of the “Increasing the Participation of Women in Public Life in Egypt”

Implemented by the National Council for Women (NCW)
In Partnership with the European Union (EU)

project

Job title Number of available Governorate
jobs
1 Project Officer (full time) 2 Cairo
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Project Description

About the project:

The project "Increasing Women's Participation in Public Life in Egypt™ is being
implemented in cooperation between the National Council for Women (NCW), the Ministry
of Planning and Economic Development (MoPED), and the Central Agency for Public
Mobilization and Statistics (CAPMAS), and in partnership with the European Union. The
project aims in general to enhance the leadership skills of Egyptian women and enable them to
participate effectively in decision-making processes in Public life, in accordance with the
constitution and Egypt's vision 2030.

The project consists of three manin components:

Component One: The National Program for Women Leaders.

Component two: Women's access to citizenship rights.

Component Three: Women's access to public services and gender mainstreamed policies and
programmes.

Job Description

The project officer works under the leadership of the General Manager of the General
Department of International Conventions and International Cooperation and assists the
project’s work team in all project responsibilities within the framework of the guidelines set
by the project manager for the work plan and to ensure that the project achieves the specified
results in accordance with the required quality standards and within the specified time and
cost constraints. In addition to her/his responsibility in following up the coordination of
project activities and reporting, as well as participating in the coordination between the project
staff and consultants assigned to implement the project activities, ensuring the implementation
of specific work plans, and establishing channels and lines of communication to ensure the
success of the project design.

Required skills and experience

Qualifications:

e A university degree, preferably a master's degree in the field of development,
especially women's empowerment and gender equality.

o At least 4 years of experience in working in similar projects within government
entities in cooperation with international development partners.

e Excellent analytical skills and communication skills.
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e Excellent report writing skills in English, Arabic and similar project requirements.
e Full proficiency in spoken and written English and Arabic.
e Planning and organizing skills.

Mission:

e Work in cooperation with the General Manager of the General Department of
International Conventions and International Cooperation and the project team in line
with the regulations of NCW and the EU.

e Assist in setting the plan and activities and following them up with the General
Manager of the General Department of International Conventions and International
Cooperation and the project work team.

e Assist in the implementation of the visibility and communications plan of the project.

e Assist in the administrative and logistical work in accordance with NCW'’s
regulations.

To apply, please send your CV and supporting papers, in addition to the job application form
(found at the end of this file) to the following e-mail, with writing the name of the job you
want to apply for in the “Subject” field to: ipwple.procurement@gmail.com
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